WeWesigiarventy,

Graduate/Professional ~ 2014-2015
Health Sciences ~2014-2015
Undergraduate ~ 2014-2015
Archived Catalogs

Pint| Download Options

Catalog Editing Manual
and Style Guide

AZSitelndex  CampusMap Jobs Direclory WV Home

Search Catalog @

Undergraduate Course Listings

Graduate Course Lisfings

West Virgina University
Academic Catalog

The WestVirginia Univrsity Catalogis a general source ofinformation abaut
course afferings, academic programs and requirements, expenses, rules,
and policies. In order to reach the goals and fulfl the mission of the
Univrsity the courses, requirements, and regulafons cantained herein are
subject to confinuing review and change by the West Virginia Higher

Furatinn Baliew Mammiceinn tha UM Rnard of Rrvamare | Inivareih

Contents

Contents

Logging in and Editing
Tabs

Faculty List
Administration List
Page Body Format
Plan of Study

Links within a Page
Workflow

Approving Pages

Contact Information



I Logging in and Editing

Logging In: Undergraduate Catalog < ... %

Go to futurecatalog.wvu.edu

Enter your Login ID in all EDIT PAGE W

lowercase letters. \'4

WestVirginiaUniversity,

Enter your Password

&° Owners | Workflow " Manage Tabs Lj/' SetUp & Faculty List &° Admin List & Page Body @ Accuracy Report

CLOSE TOOLBAR NS
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Editing:
. Click the Edit Page icon at s bl e,

the top left of the page.
English
Use the top toolbar to edit nglis

tabs or use the “Edit Page .
Body” link on the page to i

Graduate/Professional ~ 2014-2015
i Edit "Page Body" &
edit page content. Health Sciences ~ 2014-2015 L

Undergraduate ~ 2014-2015 ~  Degree Offered

http://english.wvu.edu

Click OK on each page to
save changes.



http:/futurecatalog.wvu.edu

I Tabs

The following tabs are used to organize

information. Use the following guidelines

when adding content to your tabs. If you do (IERIENE Faculty | Admission Courses

not have a tab and need one added, email Edit "Page Body" &

registrar@mail.wvu.edu. The Mission, Goals and Achievments of your Program
go in the Overview Tab.

Overview: Includes the Mission, Goals, and
Achievements of the program. This tab does not

include program requirements.
R BN Admission Courses
Edit "Admission” &

Faculty/Administration: Includes faculty

information accurate as of the time of editing.
Changes that happen after the catalog editing
process ends will be updated in the next catalog.

Requirements for Admission to the Major go in the
Admissions Tab

Learning Goals: Included on the college
pages only for degree designations.

Admission: Includes requirements for admis-
sion to the program. Do not include general
University admission information.

Major/Masters/Doctoral: Contains program
requirements. Only edited through CIM.




I Faculty List Set Up

Use the following guidelines to set up your
faculty list.

Name: First Name Last Name

Degree: Abbreviated Terminal Degree
(Awarding institution spelled out in
parenthesis)

Details: Put research and/or teaching special-
ties here.

Note: Not everyone will have details, and
please do not duplicate entries. If John Doe is
Chair of the Department, do not list him again
as faculty and lecturer. Instead, list faculty and
lecturer in his Details section.

Edit Faculty
Hame: Michael Mountaineer

Degree: MS (West Virginia University)

Details: Mountains, Sustainable Developm

’ oK ” Cancel]

VTR Faculty Courses

CO-CHAIRS

Michael Mountaineer - M3 (West Virginia Liniversity)
Mountains, Sustainable Developement, Mature Research
Melissa Mountaineer - MA (The Ohio State University)
Spotted Frogs, Tree Dwelling Mamals

PROFESSOR

John Doe - Ph.D (Alabama University)
Computer Systems Management

ASSISTANT PROFESSORS

Jane Doe - MSC3S (Fairmont State Lniversity)
James Smith - Ph.D (University of Fhoenix)

LECTURER

Bob Mountaineer - MA (Geargia Institute of Technology)




I Administration List Set Up

Only use Administration list on college main
pages. Do not use Administration list on
Major pages.

Edit Faculty
Name: Michael Mountaineer

Degree: Ph.D, (University of Wisconsin-Mz

Details: Entommology, Matural Resource |
Name: First Name Last Name [ 0K ][ Cancel ]

Degree: Abbreviated Terminal Degree
(Awarding institution spelled out in o ol Administration
parenthesis)

Details: Put research and/or teaching

specialties here. DEAN

Daniel J. Robison - Ph.D, (University of Wisconsin-Madison)

Entommalogy, Matural Resource Management and Sustainable
Development, Siviculture and Forest Pest Management, Clonal Forestry and
Biomass-energy

Note: Not everyone will have details, and ASSOCIATE DEAN
please do not duplicate entries. If John Doe is Dennis K Smith - PRD.
Chair of the Department, do not list him again as Acadmeic Affairs
faculty and lecturer. Instead, list faculty and

lectur-er in his Details section.

ASB0OCIATE DIRECTOR

Timothy T. Phipps - Ph.D.
Agriculture and Faorestry Experiment Station




I Page Body Format

The format options have been

renamed for easier use:

Main Heading: Use for the main
headings in your page body.

Sub Heading: Use this for
headings that fall under the main
heading.

General Text: Use this for the text
under the headings.

@ Courseleaf -- Page Body - Windows Internet Explorer

e COURSELEAF

IPage Body

‘d B@ X

Farmnat | Main Headings |+ | Shyle |Nomal

General Text

& Help User: Kylie Edmond

» Main Headings

HEADING 4

mbiiadings

Main Heading

General Text

General Text

Your resulting catalog page
should be formatted like
this.




I Linking within a Page

Links within a page or
“Anchors” allow you to . )
create alphabetized Tuition, Fees and Residency

navigation links at the top of

longer catalog pages. Page Contents: Edit"Page Body" &

Catalog Home » Undergraduate Catalog ~ 2014-2015 » Tuition, Fees and Residency

« Academic Common Market
Fee Regulations

Higher Education Policy Commission Series 25 :
Identification Card These are links

Laboratory Fees within a page or
Music Fees “Anchors”.
Mon-5ufficient Funds Check Policy

Other Fees

Refund of Tuition and Fees

Residency Policy

Special Fees, Library Fee, and Technology Fee
SREB Academic Common Market

Tuition and Fees

Edit Content from fsharedicommon_marketsreb/ cvfa

Academic Common Market

WestVirginia provides its residents the opportunity, through the Academic
Common Market (ACM) and through other contract programs, to pursue
academic majors ar programs not available within the state. The contract
programs and the ACM permit West Virginians to enter out-of-state




I Linking within a Page

. Highlight the main heading at
the top that you would like to
make a link. a

. Click the Create Link button Page Contel 1

3. Select “Link to an Anchor” .

= Curriculum
. Choose the Anchor that you « Deadlines

created for that heading. = Training

HE i R@® X o~ [dhEE

Format * | Style | Momal -

2| 2 2 |

(ITTITI b

@ =
& by
<3 =

Link

— Hyperink Destination

3 to a URL

@ Link to an Ancher 4
Admission |L]

. Uncheck the Open in new i Admission

window box ; I fimission
| "' Deadlines
. Curicul
. Click OK Students must apply for adn Tanci:gum

. T Link P
NOTE: Anchors will NOT work if Completion of STAT 21

) ) A minimum GPA of 2.0 : [] Open in new window
there are identical anchor Sophomore of higher st
names. Use different names for

identical headings on more than Students must submit an a
tab admission to the program. Other students meeting minimum application requirements are accept
one tao.

Ex: Admissions heading on +WDeadlines
Overview tab and on March 31 is the deadline.
Admissions tab. Call anchors

aai .. L @iCurriculum
Admissions 1 and Admissions 2




Workflow

The Page Owner will click the
green “Start Workflow” button. (If
no edits were needed, you may
need to click Setup in the top
toolbar and OK before the
workflow button will turn green.)

Shared pages need to start
workflow on the shared page as
well as on the page the shared
content is on.

Steps of workflow are listed at the
bottom of each page.

Individuals approving catalog
pages will receive an email notifi-
cation when the page is ready for
review and approval.

& Owmers | Worktiow
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Health Sciences ~ 2014.2015

Undergraduate ~ 2014-2015 ~
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College of
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School of
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« Bachelor of Science

Nature of Program

The Bennel Department of Chemistry offers three degree programs: the
bachelor of with 3 major in chemiskry, e bachelor of ars wih a

r of arts in biochemistry with an area of
emphasis in ch rams meet e needs of all shudents who
have aninterest in the broad chemistry

The Department of Chemistry is located in Clark Hall, 3 state-obfhe-ant
teaching facility for chemistry. Clark Hall offers many new insiuments

2 lenk ventilation and ample hoods, and
complede acces: handicapped. The department alsa
has modem research facilibes in the adiacent Chem searth

g where advanced undergraduales may paicipate in

with 3 major in chemiskry is appi
This program is for shugents w
| and ;-:.ernﬂe.'ﬂal one
n chemistry or allied are

The bachelor of arts with 3 major in chemisiry is for students who pursue
kground in the basic principles of chemisry.
, Gentistry, or ofher healh-relaled sciences;
secondary 5 aching; chemical laboratory technical workc law; or
business may be pursued wilh a proper choio of electives.

&' Page Body Q Azcuracy Repert

Compus Msp o

UNDERGRADUATE
CHEMISTRY
Chemisty BA

Chemishy BS
UNDERGRADUATE
INFORMATION
Academic Policies and
Procedures

Admission

Advising, Courses and Degrees
Calendar 2013-2014
Distinguished Professors.
FERPA

Financial Ad

First Year Experience
Govemance and Administration
HowDol?

Intemational Programs
Minors

Resources and Opportuniies
Tuiion, Fees, and Residency

When you are done working, click
the " St Workfiow™ butien 1o
‘sabimit your page for review fo go live

Page Owner{sy CHEM Owmer_UG
Wiorifiow: 14 Standard_UG

Page Satus: Ediing
Last Edited: Jan 28 by Jefl Petersen

You are logged in a5 Kylie Edmond. Transtations: lone Start Workflow




I Approving Pages

« All pages are approved at
futurecatalog.wvu.edu/
courseleaf/approve.

o COURSELEAF g Uz Mlelanw Zibrig  — _—-\

Pages Pending Appraval | Fherlsr & Rrboos Uzl wourRzk: Malanie Simsing - | Paga Infe [rrmkive sy | Allaziec | bes | Reamon s
Thia:

Last Update:
Tarnplata:

- Select the page ready for
review in the Pages ;;_gam
Pending Approval box.

Dapartmant:

« All edits are illustrated in
red/green markup. Use
the “View Changes by”
dropdown menu to see
what edits were made by
specific individuals.

PASE REVIEW &

« Use the Edit button to make changes to the page.

« Use the Rollback button to return a page to an earlier per-
son in workflow for additional editing. Note: the page will
need to return through workflow; please keep pending
deadlines in mind.

Click the Approve button when you have verified all con-
tent on the page is accurate and are finished editing.



http:/futurecatalog.wvu.edu/courseleaf/approve.
http:/futurecatalog.wvu.edu/courseleaf/approve.

I Contact Information

If you have questions or need assistance, please
contact:

Email: registrar@mail.wvu.edu

Phone: 304-293-5355




