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Contacts

Contacts
Admissions Information Marilyn Potts Phone: 3-2124 x1513

Interim Director — Admissions Email: Marilyn.Potts@mail.wvu.edu
Academic History Information Deborah Stone Phone: 3-2124 x1518

Sr. Office Administrator — Email: Deborah.Stone@mail.wvu.edu

Office of University Registrar
Catalog Information Kenton Colvin Phone: 3-2124 x1515

Assistant Director — Email: Kenton.Colvin@mail.wvu.edu

Office of University Registrar
Registration Information Steve Robinson Phone: 3-0169

Registrar — Office of University Registrar Email: Steve.Robinson@mail.wvu.edu
Schedule Information Meredith Morris Phone: 3-2857

Scheduling Manager - Facilities Email: Meredith.Morris@mail.wvu.edu

Miscellaneous Information about STAR can be found on the web at:

http://reqgistrar.wvu.edu/star

Equipment Requirements
Requesting Access to STAR
Requesting STAR Student Data
STAR User Manual (this manual)

* ot %
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Logging on to STAR

Procedure for Logging on to STAR

1. Open the internet and point your browser to http://staraccess.wvu.edu

Note: The following browsers are currently supported:
* Microsoft IE 6.x
* Netscape 7.0x
* Mozilla Firefox 1.5.0.4
* Macintosh Safari 1.2
2. Select the “‘WVU INB Access’ link

Note: First time INB users will need to load the java plug-in.
3. The logon screen for STAR will appear where you will enter your Oracle Account,

Password, and Database. After all three fields have been entered, click Connect button
or press Enter.

Username: [your account

Password: [Ferreasaen

Database: ‘star

Cancel

NOTE: The first time you use the oracle password it will be the default password. This
password must be changed. You are responsible for managing your password.
Any problems or damage incurred by the university by your failure to change
and keep secret your password will be your responsibility.

Note: If you have forgotten your Oracle password, please send an email
to: oithelp@mail.wvu.edu

In your email request, specify that your oracle password for STAR
needs to be reset and give your account number. The password
will be changed back to the default password.

If you have forgotten the default password call the helpdesk at
293-4444.
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Changing your Password

Changing your STAR/Banner Oracle Password

1. After logging into STAR, at the GO TO...: field type GUAPSWD, press Enter or select
‘Change Banner Password’ under the My Links menu upon successful login on the General
Menu page . An Oracle Password Change Form will appear on-screen, with your User ID in
the Oracle User ID box.

2. Inthe Oracle Password box, enter your current password. An asterisk will appear on-screen
for each letter you type.

Oracle User ID: |3-'Dur aceount

Oracle Password: | ***********

Database: |5tar

New Oracle Password: |

Verify Password: |

&l (x]

3. Inthe New Oracle Password box, enter your new oracle password according to the New
Security Criteria (refer to pg. 4). An asterisk will appear on-screen for each letter you type.

4. In the Verify Password box, enter your new oracle password again.
5. Click on the OK button.

6. If you did not type a password that fulfills the

New Security Criteria you will receive the
following error message;: ——

*ERROR* ORA-28003; password verification for the
specified password failed ORA-20002: Password length
less than B ORA-06512: at "BANSECR.
G§_SECURITY_PKG", line 1136

7. If successful, a message window will appear
on-screen verifying the password has been
changed.

NOTE: The new password will not become
effective until you exit STAR.
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Changing your Password

Oracle STAR/Banner Password Criteria:

The STAR/Banner system implemented the following security rules to all
accounts effective Sunday, April 17, 2005.

*

Passwords are required to be 8 characters with 2 non-alpha characters with
no characters repeated greater than 3 times.

After your first login upon initial implementation, you have a 5 day grace

period to change your password. You will receive a warning each day during
the grace period. On day 5 you will be forced to change your password. The
account password must be changed before you can access the system again.

Thereafter you will be required to change your password every 35 days. After
30 days, you will receive a warning that will appear until day 35 regarding
changing your password. You are highly encouraged to change your
password the first time you receive the warning because of the following
example scenario.

o Example: If you changed your password on Day 1 at 1:25 P.M. after the
initial security implementation and ignore the warnings that occur for the 5
grace period days beginning on Day 30, then on Day 35 at 1:25 P.M. you
will be logged out and your account locked, requiring Help Desk
assistance. If this occurs while working on data in STAR, the data will be
lost if it has not been saved.

Account access will be terminated after 1 hour of inactivity. You will be
logged out of STAR and will be prompted to log back in. You do not have to
open another STAR session to log back in.

Passwords cannot be re-used for at least 10 password cycles.

Your account will be locked after 5 consecutive unsuccessful attempts to log
in.

Passwords will be forced to be changed at the 1 login after new account
creation.

Contact the OIT Helpdesk at 293-4444 or oithelp@mail.wvu.edu if you experience

problems with your account and/or password.
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Navigation:

Two options exist to retrieve forms in STAR

Navigation

* Direct Access — If you know the name of the form that you want displayed (i.e.,
SPAIDEN) at the GO TO...: field type in the seven-character abbreviation for the

form. Press Enter.

* Using Menus — Follow the instructions below to navigate through the menus.

Oracle Developer Forms Runtime - Wob

If you wish to access a
form by going through the  [eere.i =1 e e
menus, double click on 25&..‘

Banner.  Fifanciol aid

Banner Broadcast Messages

S B

products: (| Menu | Site Map | Help Center
My Links

Change Banner Password

Student Address

My Institution

Ener ihe objeel name; Prass LEST for listing

Recond 11 | | | | s

Oracio Developor Forms Huntime - Wab

Double click on Student.
The student menus will vty pannar
appear.

v

Jadmissions

= General Studant

—IRagistration

Jaccounts Recelvabla

Clacademic Histary

Caeurriculum, Advising and Pragram Planning

Banner Broadcast Messages

Products: [-| enu | Site Mag | Help Center

= sy Links

Prass ENTER 1o Sta £alachion or sspandicollapse menu

Recoed 10 1 | | <08

Profiles 1 & 2
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£ Oracle Developer, Forms Runtime - Web

DOUble C|iCk On the File Edit Options Block Iterm Record Query Toals Help

Navigation

FEEEX

menu you wish to 07
view. The forms in cota..[  [7) welems, vEiok

Products: [~ Menu | Site Map | Help Center

that menu will appear. EM

Ocourse Catalog
Cclass schedule
(O ceneral Person
(O Faculty Load
JLocation Management and Housing
LI Recruitment
[ admissions
(Jceneral Student
DREgistratiun
(3 Accounts Receivable
(1 Academic History
(3 curriculum, Advising and Program Planning
(O student System Management
([ student Administration
[ information Access
Financial aid

Banner Broadcast Messages

= My Links

Change Banner Password
Check Banner Message
Class Roster Form
Student Courses by Term
Student Course Surmmary

Student Courses by Subject

General Student

Student Address

My Institution

Press ENTER to start selection or expandicoliapse menu.
Record: 141 [ -

* Menus are lists of related forms. If you look at the contents of the menus, you'll see

an outline of the system.

* When you're in a menu form, you can go to any of the forms it lists

Profiles 1 & 2
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Types of Forms

Types of Forms
Application Forms

< Oracle Developer Forms Runtime - Web: Open > SPAIDEN

File Edit Options Block Item Record Query Tools Help

[roosssees [ [adams, Eric Generate ID: | |

Current Identification [el=lggt= 1= (=131} {{e=1x alq} Address Telephone Biographical E-rnail Emergency Contact

Name Type: =]

Person ID and Mame Source

Last Name: [adams EI Last Update
First Name: ie ]
Middle Name: [ ] User: [usz1F

Prefix: l— Activity Date: ’m
Suffix: ] Origin: [sParDEN
Preferred First Name: ’7

Full Legal Name: |

Original Creation

MNon-Person

User: )
Name: | [_ Create Date: |10-1UL-Z004
A L N D -
Current identification number; overtype to change. |
Record: 111 | | <05C>
* Application forms allow you to query information.
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Types of Forms

Query Forms

£ Oracle Developer Forms Runtime - Web: Open = SOAIDEN
File Edit Options Block Item Record Query Tools Help

(RYE ACEER %7 REE QI & BB ¢ £ #1101 ¢X

Change
D Last Name First Name Middle Name Birth Date Indicator Type

]

I3

N e

® Case Insensitive Query ' Case Sensitive Query

* Query forms allow you to look up existing information.

* Query forms may be stand-alone forms or used for the purpose of bringing
information back to the main form.
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Common Functions

Definitions

Status Line

The Status Line is at the bottom of the window, and includes the Automatic Hints.

1| »
Enter a query; press F8 to execute, Cirl+Q to cancel. | ]|
. Record: 171 || Enterau.. | | z0sC=

Automatic Hints

Brief information about the field the cursor is in appears in the Automatic Hint message. It may
be about the purpose of the field, what you can do next, or how to move to another window or
form. Error messages appear here also.

Other components of the Status Line:

RECORD Number of records that appear.

LIST If LIST appears, then the field has a List of Values. Double click on the field or
select Help from the toolbar and select List.

ENTER QUERY If the form is in query mode, ENTER QUERY appears.

STAR Toolbar

File Edit Options Block Itemm Record Query Tools Help

(BB RAEEE 49 ZEE @ & KE < 12 @0 ¢ X

Record (Row)

Quite often, a window has several fields that are related to each other. These related fields are
called a record. An address is a good example of a record: each address has at least one line of
street information and a city, state, and ZIP or postal code. If a record appears more than once in
an area--such as when a student has more than one address--it is called a repeating record.

Profiles 1 & 2 Page 9
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Common Functions

Scroll Bar

If a window can't display all the information that it contains at once, then the window has a scroll
bar. (If a form has an unlimited number of repeating records, it will also have a scroll bar.)
There are two kinds of scroll bars, vertical and horizontal. Both kinds of scroll bars have arrows
on either end and a scroll box in the middle. The position of the scroll box shows approximately
how far you are from the top or bottom of the list and the right or left sides of the pane.

Vertical =

A vertical scroll bar appears when there are more rows of information than are shown.
There may be one or more fields in the row and one or more lines in the row. The scroll
bar is directly to the right of the rows it belongs to.

Horizontal

A horizontal scroll bar appears
below window panes. (Window
panes appear when there are more columns than can fit at one time in the window.) The scroll
bar is directly beneath the pane. Drag the scroll box right and left to shift the fields right and left,
respectively. You can also click on the arrows at either end of the scroll bar.

K| ™|

LlST (DOUbIe CIiCk in the fleld) o e N RS S e

Address Types

Query Addresses

If LIST appears in the status line, there is a List of Values
(LOV) for the field, Double click on the field or select Help
from the toolbar and select List. The fields that have the
LIST option will appear in blue.

When there is more than one destination from a field, you (CCancel )

will see an Option List pop-up window.
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2 m

J

=

>

o)

Ol

B[]

=

Common Functions

Common Functions

Save (F10 Key)
Save/Accept/Commit
Saves the information in the form.

Enter Query (F7 Key)

Enter Query puts a form into query mode. When a form is in query mode, ENTER QUERY
appears in the status line at the bottom of the window. In query mode, you can enter information,
also called search criteria, into certain fields.

Execute Query (F8 Key)
Execute query searches the STAR database and displays any records that match the search criteria.

Exit (button on toolbar)

From a form: Exits you out of the form.
From a menu: Exits you out of STAR.
From Query Mode: Cancels the Query.

Next Block (Ctrl + Page Down key)
Moves the cursor to the next information area. If that area is in another window, that window is
opened.

Previous Block (Ctrl + Page Up)

Moves the cursor to the previous information area.
Next Record (Down arrow key)

Moves the cursor to the next record of the current area.
Previous Record (Up arrow key)

Moves the cursor to the previous record of the when viewing multiple records.

Rollback (Button on toolbar)
Clears the information in the form; puts the cursor back in the key information area.

Select (Double click on selected item)
Exits with Value.

Previous Field (Shift + Tab)
Moves the cursor to the previous field.

Next Field (Tab)
Moves the cursor to the next field.
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SCACRSE

Basic Course Information Form

SCACRSE

Use this form to view the basic course catalog information for the University and branch

campuses PSC and WVUIT.

£ Oracle Developer, Forms Runtime - Web: Open = SCACRSE [Q]

File Edit Options Block Item Record Query Tools Help

o B RAeEBE %8

"25! Basic Course Information SCACRS

ENGL 7 English

Composition and Rhetoric

Subject:
Course Title:

Bl ey & [ (%1 ek

Course:

Course Details

copy (&

From Term: |EuijElis

Course Title: |Cnmpnsitinn And Rhetoric

[ Continuing Education

[ Tuition Waiver

[ additional Fees

[ CAPP Areas for Prerequisites
[ syllabus Exists

[ Long Title Exists

To Term: |999999

College: ,?BAH:S and Sciences Hours High
Division: 1400 EIArts and Sciences CEU or Credit: 000 CNope  ®Qr T To 3.000
Department: [weT [¥]wu, PSC & WAWUIT Course Billing: [ 000 Cnene ®or CTe | 3000
Status: |A—E|Active Lecture: ’7 ®None T Or ' To ’7
Approval: |—E| Lab: ’7 ® None T Or TTo ’7
CIP: ’WE‘English Lang & Lit, Gen Other: ®None ' Or 'To ’7
Prerequisite Waiver: |—E| Contact: ’7 ® None Or 'To ’7
Duration: l— I—EI

Repeat Details

Limit: ’;
Repeat Status: | 7]

Maximum Hours: 995,990

Enter Subject, Course and Term

Perform Next Block Function (Ctrl + Page Down)

Subject: If you don’t know the subject code, double click in the field. An options list window
will appear Valid Subject Codes & View Existing Courses. Select one of the options by clicking
once on the one you want to retrieve. The example below is selecting the View Existing Courses
option.

Find| %o

Subject

Professional Orient...

s

Use the scroll bar to view records listed below
the window.

In the Find % field enter the first letter in front of
the % of the subject you want to retrieve and

List of subjects starting with that letter will
appear. Find the Course you are wanting and
double click on that record (Exit with Value).

200508 Livestock Feeding
ARG 115 200508 Animal Health press Enter.
ARG 150 200108 Intro to Animal Scie...
ARVS 150 2003508 Intro to Animal Scie...
A e, [ ’ D
Find Cancel

Profiles 1 & 2
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SSASECT

SSASECT Schedule Form

This form maintains the schedule of classes. Be sure to pay attention to the Status field that
indicates if the course is active or cancelled.

- Oracle Developer Forms Runtime - Web: Open = SSASECT [Q]

Ei

ile Edit Options Block [tem Record Query Tools Help

(El I>E1<B@II%LVEGI- E & E g

3.2.1 (starproj) -

Term: IM[T CRN: MF Create CRN: E Copy CRN: [@_ Subject: EMGL Course: 101 Title: Composition And Rhetoric

Course Section Information Section Enrollment Information Meeting Times and Instructar Section Preferences

Subject: EI English CEU Indicator: [

Course Number: ,TB Title: |Composition And Rhetoric Credit Hours: ,ﬁ “'MNone ' Ta ®Q0r ,W

Section: WEI m

Cross List: [ = Billing Hours: 000 “'None T'To ®Or 3,000

Campus: WEI W Campus Course m

Status: ,A_FActive Contact Hours: ®Mone T To T Or

Schedule Type: ’L—EI Lecture '7

Instructional Method: I—E Lecture: ,7 ®pNone T To T Or ’7

Integration Partner: |WEBCT EIWebCT Delivered Section

Grade Mode: I_E Lab: ®MNone T'To T Or

Session: ,\.-'_[Tcliﬂ% Mon-Traditional Delivery ’7

Special Approval: I_El Other: ,7 ®MNone T To T Or ’7

Duration: E

Part of Term: 1 [7] [uan-zo10 [ [os-mav-zo0 [ [ 16 Link Identifier: [ ]

First Last Attendance Method: I_EI

Registration Dates: | & | & B weekly Contact Hours: l—

Start Dates: | = | = Daily Contact Hours: |

Maximum Extensions: i] [+ Print [+ ¥oice Response and Self-Service Available
v Gradable [T CAPP Areas for Prerequisites

[ Long Title ¥ Comments [ syllabus [ Tuition and Fee Waiver

Enter Term and CRN

Perform Next Block Function (Ctrl + Page Down)

View Campus Code to verify what campus is offering the section (CW% for WVU courses,
CP% for PSC courses, or CT% for WVUIT courses.

NOTE: If you don’t know the Course Ref. Number, double click in the field to access
SSASECQ (Schedule Section Query Form). Refer to next page for instructions.

NOTE: Course Listings can be found on the web at:
http://courses.wvu.edu/
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SSASECQ

SSASECQ Schedule Section Query Form

Perform a query on this form to find a CRN, or when you need to see if a specific course is being
offered in a given term, or to see when the last time a course has been offered.

£ Qracle Developer Forms Runtime - Web: Open > SSASECQ
File Edit ©Options Block Item Record Query Tools Help

g-':a [ﬁqa@.w@vﬁm@ @I@[%w ¥k E @ X

Schedule Section Query Form

Part Registration Registration BElock Section
Term of Term From To CRMN Schedule Subject Course Section Status Ccampus
= = =] = 5] = =
Beeset [0 [ [ Em F o BB BRSO
Schedule Instructional .
CoursefSection Title Type Method Duration Unit
&) = 5]
Cross Reserved . ’— ’— ’—
Link List Seats Long Syllabus Comments Enrollment: Maximum - Actual =
’_ l_ |— ] [ [ Waitlist: Maximum - Actual =
Part Registration Registration Block Section
Term of Term From To CRN Schedule Subject Course Section Status Campus
’L ,L = E - ,L — ? ,ﬂ
Schedule Instructional
CoursefSection Title Type Method Duration unit
(7] i 7]
Cross Reserved . ’— ’— ’—
Link List Seats Long Syllabus Comments Enrollment: Maximum - Actual =

l_ l_ |— O [ [ Waitlist: Maximum - Actual = B

A e i e
Enter a query; (oress F8 to executd) Cirl+Q to cancel |
Recard: 11 Efler-cu.. | Listofvalu.. | | <o5C>

Notice the status bar indicates to press F8.

4]

* This form emerges in Query mode.
* Start by entering the selection criteria, i.e., Subject code.

* Enter campus code. CW% will query sections for WVU. CP% will query sections for PSC.
CT% will query section for WVUIT.

* Execute the query by pressing the F8 Key (or the Execute Query Icon button).

* Review the records that were retrieved. If you have selected this form within another form
double click on the record you want to retrieve.

* |If the information that was retrieved is not what you want, press F7 Key (or the Enter Query
Icon button) to clear the form and to enter another query.
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SSARRES

SSARRES Schedule Restrictions Form

This form is used to exclude or include students from taking a course that is being offered.
Courses can be set up to include or exclude a particular group of students within a specific
college, major, classification or level.

£ QOracle Developer. Forms Runtime - Web: Open = SSARRES [Q]
File Edit Options Block Item Record Query Tools Help

(BVE RARE %9 BEHE A& RKEIEIH H@ ¢ X

Term: |201001 [7 CRN: |10525 F Subject: PHAR Course: 708 Title: Pharmaceutics N .
When including a

Department and Field of Study Class and Level Degree and Program [EeElaIE-A-Tslell|fal-0 Student Attribute and Cohort SpeCifiC CO“ege a.“
other colleges are
excluded. Only

Campus Re

' Include students in this CO”ege
Ca[%lpus Description are ellglble to take this
l_ course.

—

,_

,_

If excluding a specific
—— college all other
pllege-Rastrietiog colleges are included.
Those students who
college Description are not in the specific
college are eligible to
take the course.

|»

Pharmacy

BERE

Enter Term and CRN
Perform Next Block Function (Ctrl + Page Down)

* You can select from the Options menu or you can view the options listed by performing Next
Block function (Ctrl + Page Down) or select the desired tab.

Profiles 1 & 2 Page 15



Departmental Access and Usage

SSAPREQ

SSAPREQ Schedule Pre-requisite and Test Score Restrictions Form

This form will list pre-requisite information for the course entered in the key block.

< Oracle Developer Forms Runtime - Web: Open = SSAPREQ

File Edit Options Block [tem Record Query Tools Help

NE T EHEABE BT BHEMAIEIEREI SISO X

Term: [200708 (7 CRN: [gzssz v

Section Information Section Test Score and Prereguisite Restrictions

Section Information

Subject: PHAR

Course Number:  [701

Section Title: |Pharmaceutica| Care Lab 1

[ CAPP Areas for Prerequisites

A T B T e e e T T T e T [
Check to enable CAPP areas as pre-reguisite restrictions |
Record: 111 | o | | =08C>

Enter Term and CRN

Perform Next Block Function (Ctrl + Page Down)

To retrieve Test Score & Pre-requisite Restriction information perform the Next Block function
again or click the “Section Test Score and Prerequisite Restrictions”.

Note: If you don’t have the CRN you can query by double clicking in the field this will take
you to SSASECQ.
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SSATEXT

SSATEXT Section Comment Form

The notes that are printed in the Schedule of Courses are entered on this form.

£ Oracle Developer Forms Runtime - Web: Open, > SSATEXT [Q]
File Edit Options Block [tem Record Query Tools Help

(- ’*II>E1<E1@I[%L%N@@I%I%I& ) | —i—wﬁi®l

Section Comment S (starptch) -0

Term: [z01001 [+ CRN: [10s25 (7 Subject: PHAR Course: 708 Title:  Pharmaceutics

Section Text

|§ =

|NOTE for All PHAR courses: Exams will be given as follows

| P-1 Monday 1600-1750, P-Z Tuesdays 1600-1750

P-3 Thursdays 1600-1750.

1]

Section Long Text

I &

~  Activity Date:

Enter Term and CRN
Perform Next Block Function (Ctrl + Page Down)

* When the vertical scroll bar is active, click on the down arrow to view the remaining notes.
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SIAASGQ

SIAASGQ Faculty Schedule Query Form

This form is used to view an instructor’s schedule.

Oracle Developer Forms Runtime - Web: Open = SIAASGQ [Q]

File Edit Cptions Block Item Record Query Tools Help

(BYE AABR 4% RER @ S BEI¢ H 2@ ¢

"mFaculty Schedule Query 8.

Term: 201001 [¥ ID: [700777838 [ [Jones, Michael
Session Begin End
Subject Course Section Number Start Date End Date Mon Tue Wed Thu Fri Sat Sun Time Time
COMM [305 ool o1 |11-Jn|\|-2n1n |ns-MnY-2n1n CF WM O COF O O [ 1600 1850 B
Cross List Time
Building Room Group Override Conflict
[pue-o aze [ [
Session Bl_agin E.nd
CRN Subject Course Section Number Start Date End Date Mon Tue Wed Thu Fri Sat Sun Time Time
10446 COMM 490 ool o1 |11-JAN-2010 |08-MAY-2010 O M OO O O O
Cross List Time
Building Room Group Override Conflict
Session Bl_agin E.nd
CRN Subject Course Section Number Start Date End Date Mon Tue Wed Thu Fri Sat Sun Time Time
15005 COMM |314 ool o1 |11-JAN-2010 |08-MAY-2010 O M O M O O O 1430 1545
Cross List Time
Building Room Group Override Conflict
[#RM-D [L19 [ [
Session Begin End
CRN Subject Course Section Number Start Date End Date Mon Tue Wed Thu Fri Sat Sun Time Time
17701 COMM |05 701 o1 |11—JAN—2010 |08—MAY—2010 O o o oo0oo O
Cross List Time
Building Room Group Override Conflict
| | [ [ [ -

Enter Term and WVU ID
Perform Next Block function (Ctrl + Page Down).

* If you don’t know the instructor’s WVU ID a search may be performed. See section on
Performing a Search.
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SIAINST

SIAINST Faculty/Advisor Information Form

This form is used to view a faculty or advisor’s information.

£ Oracle Developer, Forms Runtime - Web: Open = SIAINST [Q]

File Edit Options Block Item Record Query Tools Help

(BYE RAERE 49 DEE @ & BEIE & & @ ¢ X

¥ Faculty/advis

ID:  [700777888 [~ [Jones, Michasl Term: [z01001  [¥

Faculty Member Base Details

From Term: Maintenance @ To Term: |999999

Status: s [*]active Status Date: 26-3EP-1955 (]
v Faculty
v Advisor Appointment Date: @

Category: EI
Staff Type: Fluy & ElFacuIty St Wil
Workload Rule: EI

Enter WVU ID and Term
Perform Next Block function (Ctrl + Page Down).

* |If you don’t know the instructor’s WVU ID a search may be performed. See section on
Performing a Search.
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Performing a Search

A search can be conducted by name or by identification number using two different options.
I WV U ID and Name field at Key ID Block or
Il. SOAIDEN/SOACOMP(Non-Person) Form

l. WVU ID and NAME EXTENDED SEARCH FORM

Searches can be conducted on any form where information can be recorded for a person.
When performing a search keep in mind nicknames (i.e. "Bob" as a nickname for "Robert") and
middle names as the first name (i.e. name is "Robert Allan", but prefers to be called "Allan™.).

1. Go to the form for which information is being queried (i.e. SPAIDEN, SRAQUIK, etc.).
2. At Name field in Key ID Block, enter “Last Name” (or partial last name followed by a %)

followed by a “,”. Type in “First Name” (or partial first name followed by a %) (ex.
Jones, T%, John%,T%, or Jones,%). Press ENTER. NOTE: % is the oracle wildcard.

3. If no records are retrieved, check to see if any previous Last Names are indicated on the
document (i.e. application, request form, etc.). If there are previous Last Names, repeat step
two.

NOTE: For international names, you may need to search under each name (first,
middle, last) as the last name.

4. If multiple records match search criteria the WVU ID and Name Extended Search Form
appears with the results of the search. (Note: If only one match occurs Key Block is
populated with the WVU ID and Name.)
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*m1D and Name Extended Search S

Search Results: v| | 1288
Person Search Detail: EI MNon-Person Search Detail: EI
Reduce Search By
Person Non-Person ® Both
Enter search criteria then press Execute Query or select button to reduce search. @
City: | SSN/SIN/TIN:
State or Province: EI Birth Date:
ZIP or Postal Code: [EI Gender: r
MName Type: E
Press Enter Query or select button to clear search. EI

Click on Pull Down Button for results. To narrow down the results further, you can enter
more criteria on this form (i.e. Person or Non-Person, Gender, City, State, etc).

Click on the record (Person) you want to retrieve.
If you do not get the results you are looking for you can exit out of this form by clicking on

the X in the upper right hand corner to exit.

SOAIDEN/SOACOMP FORM

Go to the form for which information is to be entered (i.e SPAIDEN, SRAQUIK, etc.).

At "Key ID", press Search Icon & to go to the Person Name/ID Search Form. Click on
Person Search or Non-Person Search. A Non-Person is used for Accounts Receivable
purposes.

At "'Last Name™, enter the Last Name (or partial last name) of the person (using upper and
lower case letters) followed by a % sign (ex: Jones%). Then at ""First Name', enter the
first letter of the first name of the person followed by a % sign (i.e. J%). Click Execute
Query Button (or F8).

If no records are retrieved, check to see if any previous Last Names are indicated on the
document (i.e. application, request form, etc.). If there are previous Last Names, repeat step
3. Ifnot, EXIT.

NOTE: For international names, you need to search under each name (first,
middle, last) as the last name.

If records appear, press NEXT RECORD (arrow down key) until cursor is on the person
you are searching for. Double click on the record you want to retrieve.
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6. If name records appear, but a new search is to be conducted using new criteria, ENTER
QUERY to start a new search. If multiple records appear and more information is needed
before you can select correct person, (make sure cursor is on the name that you are
searching for) perform Count Query Hits function (Shift + F2). Press F8, use down arrow to
view information for each person appearing on form.

7. Once you have found the person, then Double Click record.

8. If the proper record does not exist, EXIT.
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SPAIDEN Identification Form

This form is used to view a person’s address and phone number as well as active housing
assignment information. See next page for descriptions of the most commonly used addresses.

< Oracle Developer Forms Runtime - Weh: Open > SPAIDEN [Q]
File Edit Options Block Itemn Record Query Tools Help

(AvwE RAER %% BE&E @ &I BE <

PRI @0 ¢l X

?gﬁeneral Person Identification SPAIDEN 8.2

ID: (700777688 [ ¥ [Jones, Michasl Generate 1D: [

Current Identification === gl = x alg} Address Telephone  Biographical E-mail Emergency Contact Additional Identification

1D: |EREETE Mame Type: !

Person ID and Name Source
Last Name: [ranes ! Last Update

First Name: |Michae| El

Middle Name: | User: ‘U521F
Prefix: Activity Date: 21-DEC-2009
Suffix: l— Origin: ‘WUU-ID

Preferred First Name: |

Full Legal Name: |

Original Creation

Mon-Person

User: UnAsD

Name: | F Create Date: |10-JUL-z004

Enter the WVU ID and perform Next Block Function (Ctrl + Page Down)

NOTE: If you don’t know the WVU ID of the individual you may perform a search. Refer to
the section on performing a search.

NOTE: When retrieving information on a
person and a pop up window appears
indicating the information is confidential
click ok to view the information.

DO NOT RELEASE ANY
INFORMATION ABOUT THE PERSON
OR ACKNOWLEDGE THEY ARE
ASSOCIATED WITH THE INSTITUTION.
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AA - “Admission Address” is entered when the application is entered in STAR. The address is
used for historical purposes only and is never updated.

PA - “Parents/Permanent Address” is the permanent mailing address of the student.

MA - “Mailing/Local Address” is the residence hall address, if applicable. Otherwise, it might be
a local mailing address for on-campus students, and in some cases, it may be the same as the
student’s home address.

CP - “MIX User Name and E-mail” address lists the username for MIX and email address.

W1 - “STUDENT FERPA Release” address is created when the student signs the Consolidated
FERPA form to allow specific offices to release educational records to a parent/guardian. The
office codes are: Admissions and Records (R), Office of Student Accounts (A), Financial Aid
Office (F), Departmental or UASC Advising Unit (U), Dining Services (M), Parent Advocate
Office (P), or Code of (Z), which indicates all offices above have the consent of the student to
release information. The information may only be released to persons indicated in Street Line 1
and 2 if they have the PIN. The ZIP code represents the campus where the release form is filed.
This consent expires when the student graduates, has been out of school for at least 6 months, or
is revoked in writing by the student, whichever occurs first. For more information regarding
FERPA refer to http://ferpa.wvu.edu/.

W2 - “APPLICANT FERPA Release” address is created when the student indicates on the
application that information may be released to persons who have the PIN. The Term in Street
Line 1 indicates the term to which the application applies. This release expires the first day of
term indicated on Street Line 1. Refer to W1 address type (if one exists) to see if the student has
consented to have their records released while attending the University. The ZIP code represents
the campus associated with the application release. For more information regarding FERPA refer
to http://ferpa.wvu.edu/.

C1 - “Cell Phone” address is the student cell phone number used for internal WVU purposes
only and is not to be released to sources outside the University.

XP - “Parent’s Email Address” is the email address of the parent of an applicant/student.

XE - “Email Address” is the non-institutional email address used for prospective and newly
admitted students.
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SAAADMS Admissions Application Form

£ Oracle Developer Forms Runtime - Web: Open = SARADMS [Q]

File Edit Options Block [tem Record Query Tools Help

(BYE BEER 2T ZEE @& KK

(=

(2 1B @ &1 X

issions Application 547 (st.

ID: (700588993 [~ [Smith, Samantha Term: d [ vievs Current/Active Curricula

Application Curricula  Fees, Mail Submission, Withdrawal Data  Checklist  Sources, Interests, Comments Contacts, Cohorts, Attributes

Application

Entry Term: EFaH 2007 Application Number: ’_1 Application Preference: ’_ Application Date: ,m@ =l
Admission Type: ’EElFirst Time Freshman Application Status: EEDecision Made

Student Type: [& [=]First Time application Status Date: [06-0cT-2006 [

Residence: |R—ERESIdEnt Maintained By: ESYSTEM

Site: ’—EI Application Decision: ’; Housing Deposit Paid

Full or Part Time: C Full Time T Part Time ® None Application Decision Date: ’m

Outstanding Requirements: [ Maintained By: ESYSTEM =

Curricula Summary - Primary
Priority Term Program Catalog Level Campus College Degree
1 200708 Undergraduate WAL Student Medicine Degree Mot Declare

Field of Study Summary
Priority Term Type Field of Study Department Attached to Major [E

lli 200708 Major Exercise Physiology
0
10

P

1]

Enter ID (Term is not required)
Perform Next Block Function (Ctrl + Page Down)

* To view a summary of applications select Admissions Application Summary from the
Options menu before coming down into the form.

* By leaving the term blank and performing Next Block function (Ctrl + Page Down) or by
utilizing the tabs you will be able to view all applications a person has had one at a time. The
most recent application will appear first. You can view the application information by
performing Next Block function or by selecting from the Options menu. The information
you are viewing is for the application appearing first. To view the additional applications (if
one exists) click the down arrow on the vertical scroll bar.

Note: Level & Campus will identify the home campus of the student. Level codes of: UG, GR, &
PR are WVU students. UP are PSC students, and UT are WVUIT students. Student campus
codes identify the campus: SW% = main campus, SP% = PSC, and ST% = WVUIT.
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SUAMAIL Student Mail Form

This form will list the letters that have been mailed as well as pending letters that will be mailed.

£ Oracle Developer Forms Runtime - Web: Open = SUAMAIL [Q]
File Edit Cptions Block Item Record Query Tools Help

(BYE RABR %7 2BE QI B BRI ¢ H£1Q¢lX

ID: [7o0777888 [ 7] 3ones, Michael

Student Mail

System: ’E_ Term: |993999 EI Module: Admin ID: EI =

Material: E Letter: EI

Initiated Date: |21-DEC-2009 @I Print Date: @I Source: Initials: E

Quantity: l_ Wait Days: l_ Plan: User: UELDA Originator: |U

System: ’_ Term: F Module: l:l Admin ID: F

Material: = Letter: K

Initiated Date: [_ Print Date: [_ Source: I:I Initials: [T

Quantity: l_ Wait Days: l_ Plan: User: Originator: |—

System: ’_ Term: F Module: l:l Admin ID: F

Material: F Letter: F

Initiated Date: B Print Date: ez Source: | - Initials: [+

Quantity: l_ Wait Days: l_ Plan: User: Originator: |—

System: ’_ Term: [7 Module: l:l Admin ID: [7

Material: F Letter: F

Initiated Date: [_ Print Date: [_ Source: I:I Initials: [T

Quantity: l_ Wait Days: l_ Plan: User: Originator: |— -
Enter WVU ID

Perform Next Block function (Ctrl + Page Down)
Form emerges in Query mode; perform Execute Query function (F8 key).

* The Module field shows the module that originated the letter.

* Shows the term in which the letter is for.

* A blank Print Date indicates the letter has not been printed.

* The form shows all letters that have been printed and those that are pending.
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SGASTDN General Student Form

This form maintains current information about a student. This information is initially created
when a student is admitted to the University. This form also controls if a student is eligible to
register (status = AS - Active Student). Any other status prohibits the student from registering.

£ Oracle Developer Forms Runtime - Web: Open = SGASTDN [Q]
File Edit Options Block Item Recard Query Tools Help

(BYE REAERE 57 REE @ B BRI ¢ 2 2 @ ¢ X

’}'g General Student TOM 8.2.1 (starptoh) il el e el
1D: |700888999 F|Smith, Samantha Student Summary [~ Term: [z00908 [~ O wiew Current/Active Curricula
Curricula Activities weteran comments Academic and Graduation Status, Dual Degree  Miscellaneous

General Learner

New Term: EI Spring 2009 From Term: (200901 To Term: |999999 =
Student Status: ’EE Active Student
Student Type: e [*] Continuing Additional Information %
Residence: |R—E| Resident Site: I_E -
Fee Assessment Rate: B Session: |—E|
Class: ’K Junior Block: E
Full or Part Time: T Full Time T Part Time  ®None Citizenship: E S Citizen -

Curricula Summary - Primary Student Type: Rate:

Priority Term Program Catalog Level campus College Degree

1 200901 Undergraduate WAL Student Arts and Sciences Bachelor of Arts :

End: QOutcome Key: z Admission Type: First Time Freshman Admission: |z00705 Matriculation: |zoo7o3

Field of Study Summary

Priority Term Type Field of Study Department Attached to Major [E
1 200901 Major Biology =

Enter WVU ID (Term can be left blank)
Perform Next Block Function (Ctrl + Page Down).

* By leaving the term blank you can view all General Student records associated with the
student.

*  This form is term driven; the example above indicates that the information appearing is from
200708 to 999999.

*  When selecting from the Options menu the information being viewed will also be for the
term(s) indicated on this form.

Note: Level & Campus will identify the home campus of the student. Level codes of: UG, GR, &
PR are WVU students. UP are PSC students, and UT are WVUIT students. Student campus
codes identify the campus: SW% = main campus, SP% = PSC, and ST% = WVUIT.
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*  General Student records are created for various reasons:

* Student has a change of major, residency, change of status (i.e., student is on a leave
of absence)

Select the “‘Curricula’ tab to view Curriculum and Field of Study (Major) Information.

To view Multiple Terms - Click on the Summary button while you are in the key block.

View Advisor — Select the Options menu to locate the option and select Assign Advisors to

Student.

* View Expected Date of Graduation — Select Academic and Graduation Status, Dual Degree
tab.

* View Leave of Absence — Select the Miscellaneous tab.

* View Registration Query form - Click on View Student’s Schedule of Classes from the
Options menu.

* % %
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SFAREGQ Registration Query Form

This form will list a student’s schedule for the term specified in the key block.

£ Oracle Developer Forms Runtime - Web: Open > SFAREGQ [Q]
File Edit Options Block Item Record Query Tools Help

(A E REAER 4% ZHEE @ &I BE < 4 & @ ¢X

Term: |200908 F Registration From Date: @ Registration To Date: @

ID: [700888998 [ [Smith, Samantha
Registration Begin End
Term CRN Subject Course Section Status CEU  CrossList Mon Tue Wed Thu Fri Sat Sun  Time Time =
[soonz [acer 410 loor [row M [ “ O & O & O O [ [Ese)
Part of Term: ’l_ Campus: W Start Date:  |24-AUG-2009 Instructional Method:
Grading Mode: |2— Building: m End Date: lm
1021

Credit Hours: 3,000 Room:

Instructor: |Barnes, Kimberly M, ¥ Primary

200908 |8E|155 |BIOL 436 001 R W l_ [ ™ [ [# (| [ [ 1430 1545
Part of Term: 1 Campus: |CWa Start Date: [24-AUG-2009 Instructional Method:
Grading Mode: |2— Building: End Date: 19-DEC-2009

I3
i

L

Credit Hours: 3.000 Room:

Instructor: |\-'Una-Davi5, Linda C., ¥ Primary

z00908 | (30346 [sran 102 001 R W [ ] S e A e N A e T T T

Part of Term: 1 Campus: |CWa Start Date: |24-AUG-2009 Instructional Method:

Grading Mode: |2 Building: [wDB-D End Date:  [L3-DEC-2009

Credit Hours: 3,000 Room: 108 Instructor: |Acasta Santacruz, Liliana ¥ Primary -
Co-op Education: [E Total Credit Hours: 16,000 Total CEU Hours: .o0g

Enter Term and WVU ID
Perform Next Block Function (Ctrl + Page Down)

*  The ‘Campus’ column will identify if the course is considered a WVU on-campus course
(CWA), an Extended Learning course (CWB, CWC, CWL-CWZ), PSC course (CPA), or
WVUIT course (CTA).

NOTE: When searching use only Term. The Registration Date Range
feature is not utilized at this time.
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SFARHST Registration History Form

This form will list the terms and courses the student has registered.

£ Dracle Developer Forms Runtime - Web: Open = SFARHST [Q] E] E]lﬁlfgl
File Edit Options Block Item Record Query Tools Help

BB BEEE 9% DEK A EIRE I HI@ X

-t

D: | |

-
[=1]

3
o
=4

Course Completion Number Of Midterm Final Grade Grade
CRN Subject course Level Status Start Date Date Extensions Grade Grade Detail Rolled

-
@
2
Ed

Term

OO0 000D OD0DODOOO0OO0OO0OO0OOOaO0
ODOOoODoOoo0DoDoOO0DOooOoOooOooOoOoooOan

4

ARRRRRRRRRRRRNRNNRE
ARRRRRRARRNRRRARER

SENNENENEENENENEEE
SENEENENENNENEREER
SENNNNNNNNNENNDEDD
HEENERRRRNEENREEED
HEENNRRNRNEREREEED

Student's 10 number; press LIST for namedlD search, COLNT HITS for Alternate ID search |
Record: 11 | o | | =0sC=

Enter WVU ID
Perform Next Block Function (Ctrl + Page Down)

NOTE: WVUIT registration begins with 200908 (Fall 2009).
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SFASLST Class Roster Form

This form is used to determine who is officially enrolled in a specific course.

< Oracle Developer. Forms Runtime - Web: Open > SFASLST [Q]
File Edit Options Block Item Record Query Tools Help

(BoE RAEBE %% B

%A Class Roster SFASLST 8.1.1 (starptch) o

Term: [zo1001 [~ Spring 2010 CRN: [to6za [ PE 125 002 O Roll Degree Award Status:
Status Midterm Final Grade Incomplete Extension
Sequence ID Name Status Date Grade Grade Mode Final Grade Date Hours
' (=] (-] (=] =

7 [7o0sssr77  [adams, Jane rw [27-ocT2009 | | B 1000 .
Rolled [ Grade Comment: EI

18 [700555885  [Boyer, Candy rw  [27-ocT-z009 | | | F | | 1.000
Rolled [ Grade Comment: d|

13 [roosessss  [Bryan, Gregory rw | [27-0cT-zo0s | | [ S [ [ 1.000
Rolled [ Grade Comment: El

25 [ruoooozzz  [Buckhannon, Becky rw | [z7-ocT-zons | | [ F [ [ 1.000
Rolled [ Grade Comment: El

& |[ronesesss  [carey, Claire rw | [23-0cT-z009 | [ 2 | [ [ 1.000
Rolled [ Grade Comment: B

11 [7o0000111  [Cooper, James rw | [z7-ocT-2009 | | | ]| | | 1.000
Rolled [  Grade Comment: d| =

Enter Term and CRN (Course Reference Number)
Perform Next Block function (Ctrl + Page Down)

Note: You can perform a query if you don’t know the CRN by selecting the down arrow to the
right of the CRN field and selecting “Section Query’.

Refer to SSASECQ for further instructions.

* When viewing this form the student is considered registered when the Status code equals
‘RE’, 'RW', or ‘RR’.

* A Status of ‘DC’ or 'CD' indicates the student dropped the course the first week of classes
with no grade appearing on their transcript.

* A Status of ‘CW’ indicates the student dropped the course after the first week of classes and

a grade of “W’ will appear on their transcript.

A Status of ‘SW’ or ‘EW’ indicates the student withdrew from the University for the term.

Use the Options menu to view Course Section Information, i.e., Instructor, number enrolled,

seats remaining etc.

*
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* Your account does not have access to Add/Drop Classes or the Academic History Term
Detail from the Options menu, you will receive an error if you attempt to access these forms.

* If the vertical scroll bar is active there are more records below, click on the down arrow to
view.

* |IMPORTANT - Grades that appear on this form are NOT OFFICIAL, refer to Academic
History forms to view a students grades. Grade changes that are made after grades are rolled
to Academic History (transcripts) are not reflected on SFASLST.
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SOAHOLD Hold Information Form

This form will indicate if a student has holds placed on their record.

£ Oracle Developer Forms Runtime - Web: Open > SOAHOLD [Q]
File Edit Options Block Item Record Query Tools Help

(BYE REAERE 5o HEHE @ B ®E ¢ 2 2 @ ¢ X

" Hold Information SOAHOLD 8.2
ID:  [700888999 (7 [samantha Smith
Hold Details
Hold Type: |C3 Blnitial werif, Complete Reason: |08£D? [+ Release Indicator |USziD =
Amount: From: |23-JUN-2008 @ To: 31-DEC-2099 @ Origination Code: |0007 EIA&R Transcript Unit 2124 15
Hold Type: F Reason: | [ Release Indicator
Amount: From: [_ To: [_ Origination Code: [7
Hold Type: [+ Reason: | [ release Indicator
Amount: From: F To: ﬁ Origination Code: F
Hold Type: [7 Reason: | [ Release Indicator
Amount: From: [_ To: [_ Origination Code: F
Hold Type: [7 Reason: | [ Release Indicator
Amount: From: [_ To: [_ Origination Code: [7
Hold Type: F Reason: | [ Release Indicator
Amount: From: [_ To: [_ Origination Code: [7 -~

Enter student ID
Perform Next Block function (Ctrl + Page Down)

* If records exist, look at the From and To Dates to determine if the hold is active. If the dates
on the form are within the current date, the student’s hold is active.

* To determine what the hold prevents double click in the Hold Type field. A pop-up window
appears with the ‘Person Hold Type Validation’ table.

* Locate the hold type the student has and read across the form. If a “Y” appears in the Reg
column registration is prohibited. A ‘Y’ in the Grad Hold column prevents a student from
receiving their diploma as well as copy of their official transcript.

* The Release Indicator: field with the checkmark doesn’t indicate the hold is released. It
indicates the account that placed the hold is the only account that can release the hold

* Origination Code: field indicates the office that placed the hold and the phone number for
that office.

Note: The user ID that is associated with the hold is the only users who can remove a hold.
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SOAPCOL Prior College Form

This information is entered when a person applies to WVU/PSC/WVUIT who has attended a
previous college. Degree information, if applicable is updated when final transcript is received.

£ Qracle Developer Forms Runtime - Web: Open > S0APCOL [Q]
File Edit Options Block Item Record Query Tools Help

(BYE RAABRE ST RERE @ & BB ¢ 2 2@ ¢ X

ID: [700886999 ¥ [Smith, Samantha

Prior College and Degree [Majars, MifnErs, Concentrauans Prior College address

Prior College

Prior College: 0534 2] EIWV Morthern Community College Enrollment Planning Service Code: =]
Transcript Received Date: @ [ Official Transcript

Transcript Reviewed Date: @

Admissions Request: 0035 ECDIIege Transcript |

Degree Details

Degree: EI Degree Date: [EI [ Primary Degree Indicator =

Attended From: @ Attended To: @ Year:

College: I_E

Transfer Hours: GPA: ‘

Honors: EI Goal: ’_EI <
Enter WVU ID

Perform Next Block function (Ctrl + Page Down)

* If the student attended more than one college the scroll bar to the right will be activated, use
the down arrow to view additional colleges.

To view the Prior College address click on the Prior College Address tab.

The Degree Details section will indicate the Degree, if awarded, and dates attended. If more
than one degree was awarded the vertical scroll bar will be activated.

*
*
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SOAHSCH High School Information Form

This form will list the high school and graduation date.

£ Oracle Developer Forms Runtime - Web: Open, = SOAHSCH [Q]

File Edit Options Block Item Record Query Tools Help

(El 0 l@@@li%%ﬂ@@l%[%w Bk B2 @1 ¢l

ID: [7008688999 ¥ [Smith, Samantha

el =l Tl Wo=I =T High School Subjects High School Address

High School Details

|»

191345] EIWeir High Schoaol Enrollment Planning Service Code:

High School:
Graduation Date: 2d-MAY-2007 @
Transcript Received Date: @
Class Rank and Size: 1 146 Percentile: 99 GPA: 4.00
Diploma: T ENDH—WEightEd
[ College Preparation
admissions Request: 0018 [ *|Final High Schoal Transeript
Enter WVU ID

Perform Next Block function (Ctrl + Page Down)

*  The Diploma field will indicate if the GPA is weighted or non-weighted (W = weighted,
NW = non-weighted). NOTE: This information will only be entered for first-time
freshman. Collection began with Fall 1998 term.

*  Select the High School Subjects tab to view the subjects of students who were admitted
from Fall 1998 through Fall 2001. Subjects will no longer be entered for those admitted for
Spring 2002 and beyond.

*  For any Freshman, Transfer, or other Undergraduate applicant that was ever Home
Schooled during his/her high school years, a code of ZHMSCH (Home Schooled) will be
entered beginning with Fall 2002 applicants. This code will appear in the High School
Subjects tab.
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SHADGMQ Degree Summary Form

Use this form to determine if a student has been awarded a degree or the degree they are seeking.

£ Oracle Developer, Forms Runtime - Web: Open = SHADGMQ [Q]
File Edit Opfions Block Item Record Query Tools Help

(- NE REAEE 5T BEE Q& REIGI L 2@ ¢

75 Degree Summary SHADG (starptch) 0o
1D: |?UU888999 F|Sm\th, Samantha Level: F Campus: [7 College: I_F Degree: [T
Term: F Program: [7 Field of Study Type: F Field of Study Code: [7
Learner Outcome Summary
Learner Outcome
Sequence Outcome Record Bulletin Completion Dual Graduation Graduation Graduation
Number  Status Term Year Term Degree Term Status Date Diploma Name
] (] [ ] ] [
[ B o [zoomoy [os09 | m z01101 [ [eswarzo | =
[ 1 [so [zoo70e (o708 | O [ [sr-war-zour |
[ \ | o [ |
I \ | m [ |
I \ | o [ |
[ \ | o [ |
L ] \ | = L | 5
Curricula Summary - Primary
Priority Term Program Catalog Level Campus College Degree
|1_ 200901 Undergraduate WYL Student Arts and Sciences Bachelor of Arts :
Field of Study Summary
Priority Term Type Field of Study Department Attached to Major [E
L [eooam Maior Binlogy =
e

Enter WVU ID
Perform Next Block function (Ctrl + Page Down)

*  When multiple records exist the scroll bar to the right will be activated, click on the down
arrow.

*  When viewing this form view the Outcome Status field to determine if Degree was
Awarded or is being Sought.
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SHACRSE Course Summary Form

This form will list all academic history information.

£ QOracle Developer Forms Runtime - Web: Open > SHACRSE [Q]

File Edit Options Block Itemn Record Query Tools Help

(BvwE REBRE %% BEX & &
7 SE .

Mm@ Course Summary 5 8.0 (starptch) [=irieiell S

[ (%) [%) |

ID: (700888999 [ [Smith, Samantha Term: (7]
Part of Grading
Select Term  Term Campus Level CRM Subject Course Section Hours Grade Mode Repeat Course Title
I/ =

[4]
E
p=
o
[=
=
I3

r |Ca\cu|us 1

v [soe30  [matH  [15s

lewa

lcwa UG [so1za  [sTAT  [e1t [ooz [ [Elemntry Statistical Inference
(=] [cwa 13791 [proL  [z21 [oo1 B [ [Ecology and Evalution
=] W 14343 [CHEM 234 W r [organic Chemistry
El CWA 10912 [CHEM  [z36 004 [ [organic Chemistry Laboratory
=] W 12121 [pHvs 102 W r [1ntroductory Physics
=] W 10616 [s0ca  [10s W r [1ntroduction to Anthropology
=] CA 107z [sean 101 o0z [ [Elementary Spanish 1
=] W 0195 [CHEM 233 0z r [organic Chemistry

52100 [CHEM 238 03 r [arganic Chemistry Laboratory -

|
|
|
|
|
|
|
w |
[s3sez  [ExPH [364 03
|
|
|
|
|
|
|
|

HHH

tEl
SRRRRERRERRRARARRA
SN

515]5]5]5]5]5]5]5]5]5]5]5]5]5]5] 5] 5]

il ’— |Kinesin|ngy
=] CwiA soose  |HweF 171 002 A [ [introduction to hutritian
=] m g0441  [pHvs 101 W r [1ntroductory Physics
=] [cwa soee7  [THET 101 [ooz [ [introduction to the Theatre
=] m 1343 [aTTR 219 W r [Gross anatomy
=] WA 12548 [pIoL  [117 o0z r [1ntroductory Physiclogy
=] 10979 [cHEM 116 03 | [Fundamentals of Chemistry

53

=

ik

1301z [ExPH 2038 01 r |sPTP:Intro-Exercise Physlgy 2

14745 |Hum |10z 004

p

L

CWA

[n]

&
T T
NubDupuRENER RN R RN

’7 |Intro—Western Civilization 2 -

Enter WVU ID (Term can be left blank)
Perform Next Block function (Ctrl + Page Down)

* View all courses using the vertical scroll bar.
* The Repeat Column indicates courses that have been D/F repeated. An ‘I’ means
include in GPA and an ‘E’ means exclude from GPA.
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SHATERM

SHATERM Term Sequence Course History Form

The first screen of this form will provide the GPA, hours and quality points for the level
indicated in key block. The next screen will list the courses by term. Levels UG, GR, and PR =
WVU, UP =PSC, and UT = WVUIT.

£ Oracle Developer Forms Runtime - Web: Open, = SHATERM [Q]
File Edit Options Block Item Record Query Tools Help

(BYE RARR ¥ P RER QI ERE ¢ £ &#1@¢lX

’%{Term Sequence Course History SHATERM 8.

1D: |?00888999 F‘Smith, Samantha Course Level Codes by Person: ’EF Start Term: |201001 [+

Current Standing Term GPA and Course Detail Information

Current Standing

First Term Attended:

Last Term Attended: 200905

Academic Standing: ##  Mp Academic Standing

Academic Standing Override: ’_
Progress Evaluation: l_
Progress Evaluation Override: l_
Combined Academic Standing Override: l_
Combined Academic Standi [ ]

Attempted Passed Earned GPA Quality
Hours Hours Hours Hours Points GPA
Institution: | 72.000 | 7z000 | 72,000 | 7zoon | 2700 | 3.76
Transfer: | a.000 | s.000 | aoon | s.o00 | 36.00 | 4.00
overall: | sLo00 | 51,000 sLoo0 | sLoo0 | 0700 | 3.79
Enter WVU ID

Enter Level (Start Term field can be left blank)
Perform Next Block function (Ctrl + Page Down)
* Information on this form is for the level indicated in the key block.
* Perform Next Block function (Ctrl + Page Down) and the next screen will appear.
See Next Page for Details
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SHATERM

£ Oracle Developer Forms Runtime - Web: Open > SHATERM [Q]
File Edit Options Block Item Record Query Tools Help

(BYE AABR %% B @I%l%[k B [ & I—r[@[@[i‘ X

'ET»-'rm Sequence Course History SHa

1D: |?00888999 [7|Smith, Samantha Course Level Codes by Person: ’EF Start Term: [7

Current Standing Term GPA and Course Detail Infarmation

Term GPA
' Institution ® Transfer Transfer Number: ’71 Attendance Period: 1
Attempted Hours Passed Hours Earned Hours GPA Hours Quality Points GPA
Term: | 3000 | 3000 | 3000 | so00 | 1z.00 | 400 =
Cumulative: | 3000 | 3000 | a000 | sa00 | 1w2oo | 400

Transfer Courses Count in

Subject Course Title Grade Mode Hours GPA Repeat

|COMM |1DD |Princip|es-Human Communication | A |2— ’m [# (Mone) - =

|COMM |102 |Human Comm-Interprsnt Context | A |2— IW ¥ (Mone) A

| | | | [ =

| | | | [ o [

| | | | [ o [ -

| | | | [ o [

| | | | [ o L

| | | | [] o [ 4 B
*  Term GPA information will appear in first section.
* The Second section will have the Institutional Courses associated with the term above

in the first section.
Institutional Courses will appear first.
Use the vertical scroll bars to view additional records.

* %
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SHASUBJ

SHASUBJ Subject Sequence History Form

This form will provide the GPA, hours and quality points for the level indicated in key block.
The next block will list the Subject GPA and Course Detail Information. Levels UG, GR, and PR
=WVU, UP = PSC, and UT = WVUIT.

< QOracle Developer, Forms Runtime - Web: Open, = SHASUBJ [Q]
File Edit Options Block Item Record Query Tools Help

(BYERABE 4% BEBR A & BE ¢ &2 @ ¢ X

"asubject Sequence Histary SHASUB] 8.2

ID: (700888992 [+ [3mith, Samantha Level: [uG [* Start with Subject: I

Current Standing Subject GPA and Course Detail Information

Current Standing

First Term Attended: lz00703]

Last Term Attended: 200905

Academic Standing:

Academic Standing Override:

Progress Evaluation:

Progress Evaluation Override:

Combined Academic Standing

Combined Academic Standing Override:

Attempted Passed Earned GPA Quality
Hours Hours Hours Hours Points GPA

Institution: | 7zoon | 7zoon | 7zooo | 7zooo | 7100 | 376

Transfer: | o000 | s.000 | s.000 | s.000 | .00 | 4.00

Overall: | s1o00 | stoo0 | stoo0 | s1o00 | o700 | 1,73
Enter WVU ID

Enter Level (Start with Subject field can be left blank)
Perform Next Block function (Ctrl + Page Down)

* Information on this form is for the level indicated in the key block.

* Perform Next Block function (Ctrl + Page Down) to view Subject, GPA and Course
Detail from the Options Menu. The next screen will appear. See Next Page for
Details
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SHASUBJ

< QOracle Developer, Forms Runtime - Web: Open, = SHASUBJ [Q]
File Edit Options Block Item Record Query Tools Help

EoE REAER 4% DENE D E REIEL & @ ¢l X

@ Subject Sequence History SHASUR] 8.2

ID:  [700888999 [~ [Smith, Samantha Level: IEF Start with Subject: I
Current Standing Subject GPA and Course Detail Information
Subject: ATTR %
Attempted Hours Passed Hours  Earned Hours GPA Hours Quality Points GPA
Institution: | 3000 | 3000 | 3000 | 3.000 so0 | 3.00
Transfer: | o0 | oo | oo | 000 o0 | .00
Total: | so00 | 3,000 | soo0 | 3,000 s.00 | 3.00
Institutional Courses
Term Subject Course Title Grade Mode Hours Repeat Campus

[zooen1 | [aTTR 213 |Gross Anatomy | B [z [ so00 [(one) | lowa =
| | | | | B | |
| | | | | L | | |
| | | | | ] v
Transfer Courses Count in
Term Subject Course Title Grade Mode Hours GPA Repeat

| | | | [] [ (Mone) - =
| | | | | [ o [
| | | | [ [ N Y e

| | | | C o [ 4 F

* Subjects will appear in alphabetical order.
* If subject code was entered, system will start with that letter and continue to the end

of the alphabet. Example: If you entered BIOL the system will start with BIOL and
go through to Z. If student had an ART class, it would not be viewed because you
started with the subject of BIOL. Leave SUBJ field blank to view all courses.
Institutional and Transfer courses will appear at the same time.

Use the vertical scroll bars to view additional records.

*
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SOATEST

This form will display ACT, SAT and GRE scores.

Test Score Information Form

SOATEST

ID: [700888999 [ [Smith, Samantha

Test
Code Description

[7
ALCT - English
[s0z | aCT - math
IF ACT - Reading
W ACT - Science Reasoning
"

0s ACT - Composite
01 SAT -Werbal

0z SAT - Math

[s07  saT writing
[smy | SAT - Total MY Score
[sMuw | SAT - Total MAv/W Score
[a01 | ACT -English

0z ACT - Math

03 ACT - Reading

.

Rl

04 ACT - Science Reasoning

A06 ACT - Sumn of Standard Scores

Percentiles

Test Scares (1)

Test Scores (2)

Test Scores (3)

Test Test Admission
Score Date Request Source
=] ] Ad]

|27 [01-DEC-2006 | [0030  ACT/SAT Score [TAPE  Test Score Tar
22 [01-DEC-2006 | [0030  ACT/SAT Score [TAPE  Test Score Tar
25 [01-DEC-2006 |0030 ACT/SAT Scare [TAPE  Test Score Tap
le1 lo1-DEC-z0os | o030 ACT/SAT Score [TAPE  Test Score Ta
[zs lo1-DEC-zoos | 0030 ACT/SAT Score [TAPE  Test Score Ta
099 [01-DEC-2006 | [0030  ACT/SAT Score [TAPE  Test Score Tar
[o520 [ot-um-zooe | [oo30  ACT/SAT Score [TAPE  Test Score Tar
[ose0  [o1-2un-zoos [0030  ACT/SaT Score [TAPE  Test Score Tar
0600 [01-JUN-2006 |0030 ACT/SAT Scare [TAPE  Test Score Tap
[toso  |oz-1un-zaoe [o0z0  ACT/SAT Score [TaPE  Test Score Tay
[teao  [o1-um-2006 | [0030  ACT/SAT Score [TAPE | Test Score Ta
|za [01-APR-2006 | [0030  ACT/SAT Score [TAPE  Test Score Tar
[z5 [01-APR-2006 | [0030  ACT/SAT Score [TAPE  Test Score Tar
[z lo1-aPR-zoos | 0030 ACT/SAT Score [TAPE  Test Score Tay
20 [01-APR-2006 |0030 ACT/SAT Scare [TAPE  Test Score Tap

Equivalency
Indicator

e A A A R

Revised or
Recentered

|

N 3 I S A A [ 0 I

A0l Scores must be |2— - |NUMERIC characters in range of: |01 - |36

Enter WVU ID

Perform Next Block function (Ctrl + Page Down)

* If multiple test scores appear, the student is admitted using the highest set of scores.
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